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About Me
Background, motivation, and readiness to work as an SEO Virtual Assistant

2 / 14

Dias Ardini Kartosudjono

Bekasi - West Java, Indonesia

SEO Virtual Assistant with 20+ years of B2B 
commercial experience — I bring both 

execution skills and business context that 
pure-SEO VAs often lack.

AVAILABILITY

Full-time / Part-time / 3 hours per day / remote

MOTIVATION

I combine patience, structured execution, and commercial awareness to turn SEO efforts 
into long-term business growth. 

LANGUAGE

Bahasa (Native), English (Active), German (Passive), Arabic (Passive)

Professional Summary:
I am an SEO Virtual Assistant with a background in Sales & Marketing, specializing in 
keyword research, content optimization and lead-focused SEO. I help businesses increase 
visibility, attract qualified traffic and turn organic efforts into measurable growth .



Skills & Tools
Competencies acquired after bootcamp and internship
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Technical SEO

Site speed & Core Web Vitals

Crawlability & XML sitemap

Mobile responsiveness check

Robots.txt & canonical tags

Schema markup / structured data

On-Page SEO

Keyword research & mapping

Title tag & meta description

Heading structure (H1–H3)

Internal linking strategy

Content optimization & E-E-A-T

Off-Page SEO

Competitor backlink analysis

Prospect identification (white-hat)

Niche relevance assessment

Outreach email copywriting

Link profile evaluation

Tools & Reporting

Google Search Console

Ubersuggest (free tier)

Screaming Frog (500 pages, free)

PageSpeed Insights

SEO Audit Report (Google Sheet)



Real Client Project
30-Day Bootcamp — Project Documentation
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PROJECT INFO

Klien / Brand Indriariadna.com

Website https://indriariadna.com/ 

Niche
Freelancing education & SEO 
Virtual Assistant training 

Periode
Jan 23rd 2026 – Feb 23rd 
2026

Mentor Indri Ariadna

SCOPE OF WORK

Technical SEO Audit
On-Page Optimization (2 
articles)

Keyword Research & 
Mapping

Content Writing (2 new 
articles)

Backlink Research
Final Audit + Wrap-Up 
Report

https://indriariadna.com/


Real Client Project
30-Day Internship — Project Documentation
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PROJECT INFO

Klien / Brand Pengadaanbarang.com

Procurement (for material & 
service) & Supply Chain Education 
& Knowledge Hub 

Website
https://www.pengadaa
nbarang.co.id/ 

Niche

Periode Feb 23rd - Mar 23rd 2026

Mentor Indri Ariadna

SCOPE OF WORK

Technical SEO Audit On-Page Optimization (2 
articel)

Keyword Research & 
Mapping

Content Writing (2 new 
articles)

Backlink Research Final Audit + Wrap-Up 
Report

https://www.pengadaanbarang.co.id/
https://www.pengadaanbarang.co.id/


WEEK 3

Optimized Article #1 — reported

New Article #1 — ready to publish

Completed Deliverables
Work checklist during the 4-week internship

6/ 14

WEEK 1

Initial SEO Audit Report (Technical + On-Page)

Competitor Backlink Analysis

Keyword Research & Ranking Baseline Report

WEEK 2

Content Optimization Plan (2 articles)

New Article Outline (2 topics)

Backlink Prospect List (10-15 resources)

WEEK 4

Artikel Optimasi #2 — reported

New Article #2 — ready to publish

Outreach Draft (email draft to prospects)

Final Comparison Audit

Wrap-Up Report

All deliverables are documented in a Google Drive folder accessible to the client and mentor



Work Result #1 — Technical SEO Audit
Screenshots & summary of findings
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📸  Screenshot Hasil Audit

(Screaming Frog / Audit Report)

↑ Ganti dengan screenshot asli kamu

KEY FINDINGS

The site loads relatively fast on desktop, but mobile performance can 
be improved. 

Meta title and description exist, but could be refined with clearer 
keyword focus 

Adding strong CTAs and testimonials would help conversion 

Authentic personal site with strong voice and credibility

→ Full report is available in the next link

https://drive.google.com/file/d/1Td0p75XTtjx6XDmB20Nw9h5wA8SW0eyY/view?usp=sharing


Work Result #2 — On-Page Optimization
Article Review
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Work Result #3 — Content Writing & Backlink Research
New Articles & Prospects list
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CONTENT WRITING

Judul Artikel Keyword Target Jumlah Kata Status

Kualitas Bootcamp Digital di Indonesia: Gap Skill vs Demand 
Industri

bootcamp digital marketing Indonesia 
terbaik 

1800 - 2000 Ready to Publish ✅

Bootcamp vs Otodidak: Mana Lebih Efektif? belajar SEO otodidak vs bootcamp 
untuk freelancer 

1800 - 2000 Ready to Publish ✅

BACKLINK RESEARCH

Domain / Website DA/DR Tipe Peluang Relevansi Niche Status Outreach

https://theconversation.com/id 92 Editorial Academic Authority + E-E-A-T Very High Draft 

https://aws.amazon.com/blogs/training-an
d-certification/

95 Corporate Editorial Brand credibility internasional Draft 

https://www.hostinger.com/ 92 Contextual Editorial Related, Site Turorial Draft 

https://www.coursereport.com/schools 59 Guest Post as bootcamp provider Related Draft 

https://katadata.co.id/ 60 Media Editorial Digital PR Draft



Deliverable — Screenshots & Links
Visual attachments as validation of actual work
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📷 Screenshot / Link

Screaming Frog / Audit Report

📷 Screenshot / Link

Keyword Research Spreadsheet

📷 Screenshot / Link

Ready to publish Article #1

https://drive.google.com/file/d/1QmibI7nt6TQZWTRi854ANQHxgay2lOG5/view?usp=sharing
https://drive.google.com/file/d/1QmibI7nt6TQZWTRi854ANQHxgay2lOG5/view?usp=sharing
https://docs.google.com/spreadsheets/d/1hmctMJKjjumUsLUh9DwicjMeMrQuzN61KSvvwWpsU-g/edit?usp=sharing
https://docs.google.com/spreadsheets/d/1hmctMJKjjumUsLUh9DwicjMeMrQuzN61KSvvwWpsU-g/edit?usp=sharing
https://drive.google.com/file/d/1edEwR0VEmhN-ZLTLpcED4R-JhaIprLzG/view?usp=sharing
https://drive.google.com/file/d/1edEwR0VEmhN-ZLTLpcED4R-JhaIprLzG/view?usp=sharing


Deliverable — Screenshots & Links
Visual attachments as validation of actual work
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Ready to publish Article #2 Backlink Prospects List

https://drive.google.com/file/d/1EpfJx0dAAYD97r7Ekxdmrn03Pt_HYXCq/view?usp=sharing
https://drive.google.com/file/d/1EpfJx0dAAYD97r7Ekxdmrn03Pt_HYXCq/view?usp=sharing
https://docs.google.com/spreadsheets/d/1wIe7Qaqd-40RCxHu0h4dkyz29sxFhSR1iOTghnFHtcc/edit?usp=sharing


Reflection & Learning Outcomes
What was learned and key takeaways from the 30-day internship
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Greatest Skill Acquired

Strengthened my ability in SEO technical audits and 

data-driven keyword research to create content aligned 

with real business needs.

Challenges & How to Overcome 

Faced challenges in translating SEO data into actionable 

insights, which I overcame by structuring analysis, 

validating with tools, and aligning outputs with 

business objectives.

Most Memorable Experience

Realized that SEO only creates value when aligned with 
real business goals—working with an actual client showed 
me the importance of translating data into actions that 
impact traffic, leads and decisions.

Future Development Plan

Focus on deepening technical SEO and content 

strategy, mastering tools like Google Search Console, 

Ahrefs  and Ubersuggest, with a clear 3-month goal to 

deliver measurable improvements in organic traffic and 

keyword rankings for real business cases.



Testimonial
Real feedback from Real Collaborations 
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SEO VA Mentor 

"Your capability is clearly proven — not only through your deliverables, but in how you respond to feedback. 
With your niche focus and solid execution skills, you already have a strong foundation to become a highly 
competitive SEO Virtual Assistant." — Indriyas W., SEO VA Mentor · indriariadna.com 

Internship Client 

"Impressive deliverables for an intern level. Dias excels at crafting strategic outlines 
and organized content structures with a solid foundation in SEO." — Website Owner · 
pengadaanbarang.co.id 



Services & Contact
Ready to collaborate as a professional SEO VA, committed to delivering real results. 
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SEO Audit & Research

• Technical audit 

• Keyword research & mapping

• Competitor analysis

Content & On-Page

• SEO article (1500-3000 kata)

• On-page optimization

• Content brief & outline

Off-Page & Backlink

• Prospect research (white-hat)

• Competitor backlink analysis

• Outreach copywriting

Reporting & Admin

• SEO audit report

• Weekly progress tracking

• Dashboard data entry

diasardini.va@gmail.com www.linkedin.com/in/diaskartosudjono 

Flexible rates based on scope · Book a free 30-min discovery call → https://calendly.com/diasardini-va/free-30-min-discovery-call


