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I am a detail-oriented Bookkeeper with 3 years of experience in
finance, dedicated to helping business owners keep their

financial records accurate, organized, and easy to manage. I
support clients by handling day-to-day bookkeeping tasks such
as tracking expenses, managing financial data, and preparing

clear reports that provide a better understanding of their
business performance.

My goal is to reduce the stress of financial management by
ensuring all records are up to date and error-free, allowing

clients to focus on growing their business with confidence. With
a background in IT, I bring strong technical skills, efficiency, and

accuracy to every task.
As a reliable freelancer, I am committed to delivering consistent,

high-quality work, meeting deadlines, and maintaining clear
communication. I take pride in being a dependable partner who

helps clients stay financially organized and in control.



MY SERVICES
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 ✔ Expense Tracking
 ✔ Financial Data Entry
 ✔ Income & Expense Reports
 ✔ Basic Profit & Loss Statements
 ✔ Bank Reconciliation
 ✔ Administrative Support



MY SKILSS
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 Microsoft Excel
Google Sheets
Data Organization
Financial Reporting
Attention to Detail
Time Management



WORK EXPERIENCES
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WORK EXPERIENCES



WORK EXPERIENCES
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SAMPLE WORKS



FILE ORGANIZATION VIA GOOGLE SHEETS
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JOURNAL ENTRY AND CHART OF ACCOUNTS



TRIAL BALANCE, PL REPORT, BALANCE SHEET
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CONTENT
CALENDAR
TEMPLATE
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SOFTWARE/TOOLS
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CERTIFICATES/TRAININGS
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LET'S COLLABORATE

facebook/joan’trepreneur crafts
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+63-966-472-5211

Phone Number
joantrepreneur@gmail.com

Email

Social Media



THANK YOU
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