
Operations, Documentation &
Digital Solutions Portfolio

Administrative Operations | Financial
Coordination | Digital Tools

Supporting business operations
through structured

administration, financial
coordination, and digital

workflow solutions.



About Me
Operations and Administrative Professional with 10+ years of
experience across finance, healthcare, retail, and consulting
sectors.

Experienced in financial administration, tender documentation,
operational coordination, and inventory management.

Skilled in utilizing digital tools and structured workflows to improve
administrative efficiency and business operations.



High-Value Documentation 
Coordination

Projects up to IDR 470M+

Key Highlights
Administrative Tender Documentation
  Vendor & Client Coordination
 Compliance & Submission Management
 Projects Valued at IDR 470M+



Digital Data
Management & Financial

Reporting

 Financial transaction tracking
and categorization

 Spreadsheet-based reporting
and data visualization

 Documentation and reporting
efficiency using digital tools



Workflow
Automation

Using Python
Utilizing Python to
simplify repetitive
administrative and
financial workflow
processes.



Visual Communication
& Business Credibility

In this section, I demonstrate how I integrate AI technology with
professional design principles to build a cohesive brand identity:

Poin-Poin Detail:
Project: Brand Identity Package & Professional Logo Design for
"Y'Beauty Salon".
My Role: Cross-functional Designer (Figma & Canva).
Challenge: The client required a strong, credible visual identity to
transform their business image from an informal structure into a
professional brand ready for market competition.

Strategic Solutions:
Brand Architecture: Designing a minimalist and flexible logo using
Figma/Canva principles to reflect stability and professionalism.
Proposal Design: Creating visually engaging bidding templates to
communicate business value and structure clearly.



Strategic Interior 
Modeling

Poin 1: Designing functional room
layouts to support operational
productivity and user comfort.
Poin 2: Detailed visualization of
furniture and lighting to provide
clients with a realistic spatial
perspective.

Workflow & Floor
Plan Design

Poin 1: Constructing large-scale
building floor plans to optimize
commercial space utilization.
Poin 2: Ensuring efficient
movement between rooms in
alignment with on-site technical
requirements.

Strategic 3D Modeling & 
Space Planning



THANK
YOU

LOKASI SAAT INI: KOTAWARINGIN BARAT
(OPEN TO REMOTE WORK)

EMAIL: MARINABZKRT@GMAIL.COM

WHATSAPP: +62895415743200THANK YOU FOR YOUR TIME AND
CONSIDERATION. I AM READY TO BRING
MY DEDICATION, PRECISION, AND
CREATIVE PROBLEM-SOLVING TO YOUR
TEAM.
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