CLARISSA SALMAZAN

Virtual Assistant | Operations Support | Client Experience Specialist
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Hello, and Thank You for visiting my portfolio!

I'm Clarissa , an experienced Virtual Assistant. I'm a
well-equipped to assist business in various industries.
My goal is to streamline operations, increase efficiency
and contribute to the overall sucess of my clients.

)

/\/\/ @ clarissasalmazan22 @gmail.com Q 09306230098 https://facebook.com/clarissa.valerio.salmazan



ABOUT ME!

entrepreneurs and growing businesses streamline operations, enhance c
munication, and maintain organized systems that support long-term gro
strong background in handling communications, coordination, and digital
solution-oriented mindset and a commitment to delivering efficient, high-
support.

| don't just assist — | optimize, organize, and elevate your workflow



My SRills and Expertise

Administrative &
Organizational SRills roblem-solving minds

Communication & . .
| Reliable and consiste
Client Support

Data & Research Strong work ethic

st learner and adaptal




SERVICES | OFFERED

Inbox & Email Management

Never miss an important email again! |
organize, prioritize, and respond to your

\

messages efficiently, so your inbox stays
clean and you can focus on growing your
business.

Calendar & Scheduling

Say goodbye to double booRings and missed
appointments. | manage your calendar,
schedule meetings seamlessly, and make
sure your time is always optimized.

Social Media Management

Grow your online presence without lifting a finger!
| create, schedule, and monitor content across
platforms to engage your audience and boost your

brand




' TOOLS & PLATFORMS | WORKED WITH ‘
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Coffee Match
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~ SPECIAL C

ate: A ICEDORHOT | o5 (S

@ drink a glass of water

Iced Hot

Coffee Coffee @ stretch your body
&) doyour skincare

Our bundle for two includes

two bowls of your favorite e
japanese food! - @ make yourself breakfast

DEALS

ORDER US NOW :
@ +123-456-7890
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Beauty & Salon

e Gold & Jewelry Designe
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FLYERS

'@ Fashion Photo

DHOTOGRAPH
S1UDID

Capture Every Moment with
Perfection at Our Photography

Studio!

@fashionphoto.gmail.com

+123-456-7890

STUDIO FASHION SPECIAL
PROMOTION

Our Services

Portrait Photography
Wedding Photography
Event Photography
Family Photography
Newborn and Maternity
Photography
Commercial and Product
Photography

www.fashionphoto.com

A
30% OFF"

VAILABLE UNTIL

GUST 2029

HOTEL
BOOKING

Peace, Privacy & Pure Relaxation.

123 Anywhere St., Any City

FACILITY HIGHLIGHTS:

¢ Qutdoor Jacuzzi
e Nature Walk Trails
e Wellness Spa

e In-Room Dining

Reserve Now

+123-456-7890




AN WHY CHOOSE ME?

CLIENT-ORIENTED

My number one priority is customer satisfaction.

| make sure that | always take into consideration

how | can accomodate my client’s needs, wants
and specification.

SELF-STARTER

I’m a self-starter who takes great initiative and
ownership in my work. | thrive on independency
driving projects forward and finding solutions
proactively.

PASSIONATE WORKER

| work not only to earn a living but to make an
impact on the business objectives and goals of
my clients. | love working and seeing good
results.




C Ll ENTS FEED BAC K Our social media presence improved

significantly after working with you. You
T = TN creates engaging content, stays .

consistent, and understands what works.

Highly recommend you for any brand!

Working with you has been a game-changer for my
business. You |je incredibly or.gamzed, rgsponswe, Aw! Thank you my pleasure working with
and always delivers tasks on time. | can finally ;

focus on growth knowing everything is handled | you!z) Have a nice day ahead!

efficiently. Thank you Clarissa! Keep up the good /:05PM W/
work! /% ]

~ Thank you so much! &

7:02 PM # |

What | love most is you're proactive. You
Thank you for that wonderful doesn't just wait for instructions but you

work!l'm impressed with your suggests better ways to do things. You're

: : : such a reliable, trustworthy, and truly cares
attention to detail. From email , Yi y

about the success of my business, highly

everything is done accurately and
professionally. You're consistently

exceeds expectations. (&
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Let's connect! and cre
workflow that allows
bea
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