
I used Form Simplicity in Florida and Zipforms/SkySlope Forms in Texas
when writing offers, addendums, and other docs needed in transactions 

PORTFOLIO
Real Estate Tasks

C R E A T I N G  O F F E R S



DocuSign or Authentisign when sending offer/amendments/addendums/listing
docs/buyer/tenant representation forms for signing to buyers or sellers.



I’ve been using follow up boss, Intranet portal as a CRM for my agents to store
clients data, upload important files and create new transactions that are under
contract. 

Slack, Grasshopper, Openphone, IM, Talkroute and GVoice is what we’re using for
communication to clients and to our agents and all parties. 



One of my agents used this portal because this is his brokerage and we used this
for creating new transactions that are under contract. 

FMLS, GAMLS, HAR MLS, MIAMI MLS, NTREIS, Remine and even Calgary MLS are
those MLS listings sites that I know. 



I manage Agent’s Gcalendar and FUB calendar for sending invites to
important events and due dates in contracts.

Upon making the listing live in MLS, the portal I use for my agent is PRSTX
portal for ordering sign/rider and to order photography. 

I also know how to use GDrive and Dropbox as a cloud storage for storing agent’s
important files.



For making a website, I use wordpress. 

I used this portal for sending invites to prospective tenants for tenant
screening process since I handled leasing contracts too, we need that. 

I use Canva for light editing and Adobe Premiere Pro for basic video editing. 



I handled 3 Google workspace for different agents I have. 

Lastly, I know how to use Trello, Asana and KW Command. For Transaction
Management, I know how to use Brokermint and Paperless Pipeline

I am also trained on how to create a CDA 1 week before closing and send to Title to
ensure agents will get their commission on time once trnasaction closed. 
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RELEASE OF EARNEST MONEY BETWEEN THE UNDERSIGNED BUYER AND SELLER CONCERNING
THE PROPERTY AT 

NOTICE: This form provides for the release of the parties, brokers, and title companies from all liability
under the contract (not just for disbursement of earnest money). Do not sign this form if it is not your
intention to release all the persons signing this form from all liability under the contract. READ THIS
RELEASE CAREFULLY. If you do not understand the effect of this release, consult your attorney BEFORE
signing. 
A.The undersigned Buyer and Seller release each other, any broker, title company, and escrow agent
from any and all liability under the aforementioned contract.
B.The undersigned directOld Republic Title (escrow agent) 
to disburse the earnest money as follows:

2700

Sugar Land, TX 77479

Keller Williams Southwest

Ayesha Sheikh

2827 Blue Mist Drive, Sugar Land, Texas 77498

Address:1650 Hwy 6, Ste 350

Ayesha Sheikh

Kausar Parveen

Muhammad Younus Sheikh
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UDHP-K4L1-1PUZ-NAV8

dotloop verified09/22/23 12:16 PM CDTG7EO-X7YD-JYUH-EVMJ

dotloop verified
09/22/23 12:13PM CDT
PHSV-2AEL-GEBQ-KJTI

Keller Williams Realty Southwest 1650 Highway 6, Suite 350 Sugar Land, TX 77478 Aqeel Virk

dotloop verified
09/22/23 4:36 PM GMT-
05:00
66JA-M9SY-V1UQ-XRFP

DocuSign Envelope ID: 316F8075-6B03-48E4-B64F-2FD66B1C2811

NestFinders

9/22/2023 | 5:36 PM

9/22/2023 | 5:35 PM

https://dtlp.us/acl9-MUJK-zaQa
https://dtlp.us/acl9-MUJK-zaQa
https://dtlp.us/O1F7-GmbF-Qb59
https://dtlp.us/O1F7-GmbF-Qb59
https://dtlp.us/O1F7-GmbF-Qb59
https://dtlp.us/O1F7-GmbF-Qb59
https://dtlp.us/O1F7-GmbF-Qb59
https://dtlp.us/O1F7-GmbF-Qb59
https://dtlp.us/acl9-MUJK-zaQa
https://dtlp.us/acl9-MUJK-zaQa
https://dtlp.us/O1F7-GmbF-Qb59
https://dtlp.us/acl9-MUJK-zaQa
https://dtlp.us/acl9-MUJK-zaQa
https://dtlp.us/acl9-MUJK-zaQa
https://dtlp.us/acl9-MUJK-zaQa
https://dtlp.us/O1F7-GmbF-Qb59
https://dtlp.us/O1F7-GmbF-Qb59
https://dtlp.us/O1F7-GmbF-Qb59
https://dtlp.us/O1F7-GmbF-Qb59
https://dtlp.us/acl9-MUJK-zaQa
https://dtlp.us/acl9-MUJK-zaQa
https://dtlp.us/O1F7-GmbF-Qb59


TREC No. 38-7
TXR 1902 

(Street Address and City) 

This form has been approved by the Texas Real Estate Commission for use with similarly approved or
promulgated contract forms. Such approval relates to this form only. TREC forms are intended for use
only by trained real estate license holders. No representation is made as to the legal validity or
adequacy of any provision in any specific transactions. It is not suitable for complex transactions.
Texas Real Estate Commission, P.O. Box 12188, Austin, TX 78711-2188, (512) 936-3000
(http://www.trec.texas.gov) TREC No. 38-7. This form replaces TREC No. 38-6. 

02-19-2021

Seller.  (7)Buyer elects to terminate under Paragraph 6.D. of the contract (6.C. for Residential

Period.  (8) Other (identify the paragraph number of contract or the addendum): 

Buyer 
 

Date Buyer 

Buyer notifies Seller that the contract is terminated pursuant to the following:  (1) The unrestricted right of Buyer to terminate the contract under Paragraph 5 of the
contract. 
 (2) Buyer cannot obtain Buyer Approval in accordance with the Third Party Financing
Addendum to the contract. 
 (3) The Property does not satisfy Property Approval in accordance with the Third Party

PROMULGATED BY THE TEXAS REAL ESTATE COMMISSION (TREC) 

 CONCERNING THE CONTRACT FOR THE SALE OF THE PROPERTY AT 

 Date 

NOTE: This notice is not an election of remedies. Release of the earnest money is governed
by the contract. 

CONSULT AN ATTORNEY BEFORE SIGNING: TREC rules prohibit real estate license 
holders from giving legal advice. READ THIS FORM CAREFULLY. 

Condominium Contract) because timely objections were not cured by the end of the Cure 

Financing Addendum to the contract. Buyer has delivered to Seller lender’s written 
statement setting forth the reason(s) for lender’s determination. 
 (4) Buyer elects to terminate under Paragraph Aof the Addendum forProperty Su
Mandatory Membership in a Property Owners' Association. 
 (5) Buyer elects to terminate under Paragraph 7B(2) of the contract relating to the 
Disclosure Notice. 
 (6) Buyer elects to terminate under Paragraph (3) of the Addendum Concerning Right

Terminate Due to Lender’s Appraisal. Buyer has delivered a copy of the Appraisal to 

(SELLER) 

NOTICE OF BUYER'S TERMINATION OF CONTRACT 

BETWEEN THE UNDERSIGNED BUYER AND Ruth E. Allen for the Allen Irrevocable Trust

EQUAL HOUSINGOPPORTUNITY 

2827 Blue Mist Drive Sugar Land
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Muhammad Younus Sheikh
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Serial#: 0 70073-300167-0950234

Addendum to Contract

Buyer: __________________________________________________ Buyer:

__________________________________________________ Seller:

__________________________________________________ Seller:

__________________________________________________

Date: ___________________________

Date: ___________________________

Date: ___________________________

Date: ___________________________

Addendum No. ___1___ to the Contract with the Effective Date of ___N_o_v_e_m_b_e_r_ 1_3_,_ 2_0_2_2___ between

_______________________________M_a_r_ia_ _M_o_n_t_ie_l _&_ N__o_ra_ _Is_a_b_e_l_ R_e_s_t_re_p_o__________________

and ____________________________________A_n_n_e_m__a_r_ie_ B__a_lf_a_n_z____________________________________ (B

concerning the property described as: _ _ _ _ _ _ _ __1_7_6_5_N_W__ 1_5_t_h_ S__t._ M__ia_m__i, _F_L_ _3_3_1_2_5____

_________________________________________________________________________________________________ 
(the "Contract"). Seller and Buyer make the following terms and conditions part of the Contract:
correcting the property address to 1769 NW 15th St. Miami, FL 33125

21955721 0 16135 false 0 FL 60178997 test tbd4

DocuSign Envelope ID: D4E56324D5F51F0-E73C2F95--443B057falseB-8-8Java4/1.8.0_72312A8-076-007735-30001B67-0395F02090AV2ania8 9Herr1e5ra | 1 T9he A
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I use Google Workspace and Whatsapp when communicating with my client. 

As a Personal Assistant and a Cold Caller for my previous client, i’m cold calling
distresssed homeowners, I used Google Voice and Talkroute for calling.

I utilize Miami-Dade RealForeclose and Broward Realforeclose to identify potential
leads by contacting homeowners in distress due to their properties being in
foreclosure, offering them solutions to navigate through their situation and options
to potentially exit the foreclosure process.



You can also check my portfolio and some of my works here in my website:

https://richelldamaso.wordpress.com/?frame-nonce=f9cef6192b

https://richelldamaso.wordpress.com/?frame-nonce=f9cef6192b


I can create new ideas using Canva for images and Adobe Premiere Pro and
Capcut for editing videos. 
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	As a Personal Assistant and a Cold Caller for my previous client, i’m cold calling distresssed homeowners, I used Google Voice and Talkroute for calling.
	I use Google Workspace and Whatsapp when communicating with my client.
	I utilize Miami-Dade RealForeclose and Broward Realforeclose to identify potential leads by contacting homeowners in distress due to their properties being in foreclosure, offering them solutions to navigate through their situation and options to potentially exit the foreclosure process.
	You can also check my portfolio and some of my works here in my website: https://richelldamaso.wordpress.com/?frame-nonce=f9cef6192b
	I can create new ideas using Canva for images and Adobe Premiere Pro and Capcut for editing videos.

